
APPLICATION FOR RECORDS RETENTION SCHEDULE 

. 
OFFICE OF THE SECRETARY OF STATE 

DEPARTMENT OF ARCHIVES AN0 HISTORY 
RECORDS MANAGEMENT DIVISION 

. . .. . . -  - 
.. . t - .  - . . ~ .  ~ . .~ ~. . .  . ,. . . .  Included areL:,:--: *::,I, . .- 

legal..documenfs from. the.. County Clerk of the Su$rior kourt, HeaIth.Director, the ~. 
Secretary 0.f- State, or Board. sf .Cmi.ssioners o f ' a  particular county, which- shows the, 

FOR AOENCY USE 
hpplicitlan h t e  

- _ ~  April 2 3 ,  1976 

DHR-49 
Qpllution Number 

. . _. . name of person appointed to the Boprd .of Health. . ~ ~ ~ .  . . ,  
L .  . . . .. ... ' I _  . .. 

1. Agency Address FOR RECORDS MANAGEMENT USE 
Georgia Department of Human Resources 
Office of State and Local Coordination 

Atlanta, 'Georgia 30334 

Application Number 

Room 617-H - 47 Trinity Avenue, S. W. 76- 151 - __ 
@te Received Dan Completed 

- ...~. . . -ApR - I MAY 2 6 1976 
.-----_-____I-- 

. 
~ . - ~  . . _ / .  -4 ~- ~ .- . ~ - . i .  - .~ .. : . .. ~. . . .  ~. ~ . .  . ~ . ~~ ; Fi. . ~. -~ . :  

~. .. -~ .  . .~ . ~ ~ . .  ~ . .  
I , . ~ .  ~ , . .~ . 

File is arranged: 
numerically by DHR District; thereunder, alphabetically by county. 
I~ --__ __ _- 
3. Monthly RefermaRate 

One to six months OM 
twrntv-five months and older ? 

Lrnr r  .ti ze dra wars c: Legal-size drawers ., 

How often are records referred to which are: 

; Ssven to twelve months old ; Thirteen to twenty-four months old 

- I- ~ ~ _ I _ _ _ ~ _ _ ~ - ~  

3. Annual R a h  of A z u  ation of Records 
;Shelves :Other lpeeify) ____ 

n-w-n; nw.70 IOwrI 

I. Dmc of Sorier 
itrlieit Latest 

1967 to date . -....-_-I- 

6. Records Series Tide (followed by title used in office; M different) 

BOARD OF HEALTH COUNTY MEMBER APPOINTMENT FILES ' 



1. Rmntlon Roquirrmentr The following requires the series to be kept: 

a. Suta Law years. d. Audit period years. 
b. Statuta of limitation years. e. Administrative need Register-uermanent years. 
c. Fodaral law years. f. Federal retention instructions years. 

- . -  ~ - i . r -' 
~ . .  ~ ~ ~. Attach copy or exwrt of law r4ulations. ExpIain'ddqYlnistrative need: . .  

The State Archivist has directed retention indicated at item 12. 
.I 

-----__then, 0 Calendar Year; 0 Fiscal Year: [4 Other 

year's); t '  DISTRICT OFFICES 0 Hold in the wrront files area 

yeark); then Register (where applicable): Begin- 0 Trrndw to local holding area; hold 

ning Jan. 1, 1976, list all appoint- 0 Trrndw to State Remrds Center: hold 
0 Destroy. 

ments to the county Health Board. 0 Trrnder to Stcta Archlves for permanent ratention. B O t h ~ f S ~ ~ i f i ~  - - , Cut off file Jan. 1, 1981, and every 
7 

fifth year thereafter; then hold in 

monthld 

vear(r); then 

OFFICE OF STATE AND LOCAL COORDINATION 

- --- ___ 2 Approvad Dispodt~lnrtrudoni This agency recommends that the file series be cut off a t  the endof each: --- 

. 


